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Welcome
Welcome to the Before and After Care program for Huron Academy (a School of Choice). Our program is designed to care for children from Kindergarten through sixth grade. We look forward to having your child with us during the school year. 

In the Before and After Care program, we provide a supervised environment filled with a variety of appropriate activities designed to promote student development and self esteem. The Before and After Care program strives to provide consistency and continuity between home and childcare while offering a wide range of growth producing opportunities.

This handbook is provided to acquaint you with the program and its policies, which are designed for you child’s well being.
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Before and After Care Program Objectives
The Before and After Care program will provide the following:

1. A nurturing environment for all children.

2. An opportunity for children to participate in a variety of activities that are developmentally appropriate and allow for social, physical, and intellectual stimulation.

3. A safe and friendly place where children can feel comfortable and can socialize with their peers.

4. A well-equipped area with a competent and caring staff that are there to offer many choices to meet each child’s needs. 

Days and Hours of Operation

The Before and After Care program is open Monday through Friday from 6:30 a.m.-8:00 a.m., and from 3:30 p.m.-6:00 p.m. Please have an alternate person designated to pick up your child if you are unable to get to the site by 6:00 p.m.. The person you must designate must be on the child’s emergency card.

A LATE FEE WILL BE ASSESSED AT A RATE OF $1.00 PER MINUTE FOR EVERY MINUTE AFTER 6:00 P.M. THERE WILL BE NO EXCEPTIONS GIVEN.
Registration

Please complete the following forms, sign them, and return them to the Before and After Care program Director:
1. Physical Health/Immunizations Parental Acknowledgement



2. Lunch/Snack Agreement Form







3. Receipt of School Age Child Care Parent Handbook




Withdrawal
If it should become necessary for you to withdraw your child from the Before and After Care program, we ask that you notify us one week in advance. All payments will be due by the time of withdrawal. If money is owed to the family we will immediately submit a reimbursement form to our home office, and payment will be mailed to your home within three (3) weeks.
Signing In and Out
1. For your child’s safety, the State of Michigan requires that a person or persons listed on the Child Information Emergency Form sign children in and out of the program. Please make sure a staff person sees you when you drop off or pick up your child.

2. If a child is not signed in or out, you will be charged until the end of day care for the day, regardless of the amount of time your child attended the program that day.

3. If it is necessary to have someone other than those persons listed on the Child Information Emergency Form pick up your child, you must notify the Before and After Care program employees in writing.

4. Unless custody has been established by a court action, one parent may not limit the other parent from picking the child up from our care. A copy of the court order must be on file.
5. Identification will be checked for those persons with whom the staff is unfamiliar.
Fees and Payments for the 2008-2009 New 350 Free Hours Program
1. Each child will be allotted 350 hours of free childcare. These hours are for students enrolled at Huron Academy in grades Kindergarten-sixth. 

2. Free hours can only be used from 6:30 a.m. -8:00 a.m. and from 3:30 p.m.-6:00 p.m..

3. Late fees for pick up after 6:00 p.m. still apply during the 350 Free Hours program.

4. Once all 350 hours are used, the standard rates and procedures below apply.

Forfeit of 350 Free Child Care Hours

1. Any child exhibiting poor behavior will not be allowed in the Before/After care program.
2. Parents must be current on any late fees for after 6:00 p.m. arrivals. Parents will be billed $1.00 per minute after 6:00 p.m. 

3. Any parent that owes $20.00 or more in late fees will not be allowed to use the after care program until the bill is paid.

4. Parents will forfeit all free hours in the child care program if he/she refuses to sign their child in or out.

Standard Fees and Payments

1. The fee for the Before and After Care program will be $3.00 per hour for the first child, $3.00 per hour for the second child, $2.00 per hour for the third child, and $1.00 per hour for the fourth child. Any additional children are free.

2. Fees will be collected in advance of Before and After care services, in $60.00 increments per child. These fees must be paid prior to accessing Before and After Care services. Services will not be rendered to families that do not pre-pay for services.

3. We charge in 15 minute increments whether the full 15 minutes are used or not.

Dismissal from Program
The following circumstances may result in your child being dismissed from the Before and After Care program:

1. Failure to pay for services in a timely manner or failure to repay returned checks

2. Failure to sign a child in and/or out of the program.

3. Dropping off a child prior to the building’s designated starting time, resulting in an unsupervised situation.

4. Disregard for the 6:00 p.m. closing time.

5. Parents signing their child in and/or out at the wrong time.

6. Any behavior that causes injury to a child or staff member.

7. ANY BEHAVIOR THAT DOES NOT ADJUST TO THE BEHAVIORAL RECOMMENDATIONS REQUIRED OF STUDENTS IN GRADES KINDERGARTED THROUGH SIXT GRADE.
Parent Responsibilities

All parents should:

1. fill out all registration forms completely, and sign them

2. keep all information on the registration forms current

3. pay all fees on time.

4. Read all communications on the parent board
5. Make alternate arrangements if your child is ill. We do not have the facilities to care for sick children.

6. Keep the staff informed of any changes or incidents in the home that may result in a change in your child’s behavior or attitude.

7. Listen to the concerns of the staff regarding your child and work with the staff on an agreeable solution.

8. Feel free to discuss any concerns with Mrs. Filippi or the after school director.

9. Label all of your child’s clothes and property.
Also:

1. Parents must sign their children in and out of the program.
2. Parents and children are responsible for all personal property.
Children’s Conduct
In order to ensure a safe and pleasurable experience for all students in the program, please review the following expectations for students during the Before and After Care.

1. Children must remain in the designated areas

2. Children are to respect the rights and property of others.

3. Children are to act courteously and appropriately, be cooperative and follow the instructions of the caregivers.

4. Appropriate and acceptable language is expected.

5. Children are expected to be responsible for their actions.

6. Materials and equipment are to be treated properly and returned to the proper place when done.

7. Any child having a problem with another child, a staff member, a visitor, or another parent should inform the caregivers immediately.

ANY CHILD EXHIBITING POOR BEHAVIOR OR BREAKING HURON ACADEMY RULES WILL NOT BE PERMITTED IN THE BEFORE AND AFTER CARE PROGRAM.
Discipline

The foundation of our discipline policy is a climate of mutual caring and respect. Our goal is to provide a safe and nurturing environment for children by planning many experiences and activities. When a problem occurs, the staff uses positive methods of discipline, which encourages self-control, self-direction, self-esteem, and cooperation. Redirection, discussion of feelings regarding the specific problem that occurred, and having the child move away from the group are some of the methods that are used.

Most disruptive behavior can be handled with a “quiet time” in order for the child to calm down and think about their actions. However, if a child’s behavior causes chronic disruption, the following four step plan is in place to handle the situation:

1. The parent is notified verbally and/or in writing about the behavior or incident causing the disruption.

2. If the behavior has continued, the care givers have the right to assign sentences, take away recess privileges, assign detentions, etc.

3. If the behavior is still apparent, the care givers will set up a meeting between the parents and the administration.

4. After ample time has been given for corrections, your child will be suspended from the program. A meeting with the Principal must then occur.

Health and Injury Procedures
If your child has any of the following conditions, the parents will be notified to pick up their child immediately:  contagious disease, vomiting, fever, or diarrhea.

If your child receives a minor cut, scrape, or bruising while in our care, a staff member will clean the wound with water and apply a bandage and/or ice if necessary.

If your child is injured while at Before of After Care, a parent or emergency contact (listed on the Child Information Card) will be contacted. Our staff is trained in CPR and First Aid. If immediate medical attention is necessary, an ambulance will be called.

Medication

The parent must complete and sign a medication authorization form provided by the school for any prescription or over the counter medicine. All medication must be in its original container and accompanied by the doctor’s directions. The child’s physician must fill out the form for injectable medication, aspirin, or an inhaler. These medications can only be distributed in the front office during school hours. No medications will be given in the Before and After Care room at all.

Snacks

1. No snacks will be provided for the children in the Before and After Care program. 
2. If your child would like to have a nutritious snack after school, you may send one from home. However, you must advise the students that this snack is only for them; they are not allowed to share snacks with other children. 

3. Often children will save a part of their lunch to be eaten as an additional snack after school. Please advise you child on what they should eat for lunch, and what would be safe for them to save for later.

4. Parents are required to sign a Lunch/Snack agreement Form to show they are in agreement that snacks and lunch will be provided when you child is in Before and After Care.
Holidays and Breaks

1. The Before and After Care services will be closed whenever Huron Academy is closed for a vacation or break.

2. After care will be provided for children whose parents need this service on days that school is in session for half days.

3. It is pertinent that you send a lunch and snack for your child on half-days in order for your child to be able to attend After Care.
4. If your child does not have a lunch and snack, you will be called to pick up your child.

Physical Health Immunizations
Parental Acknowledgement for School Age Programs
This acknowledges that my child, 






____, (date of birth 





,) who attends the Huron Academy Before and After Care Program (a school age program licensed/approved by the Division of Child Day Care Licensing) is in good health and his/her immunizations are current. I understand that I assume responsibility for my child’s health while at the center. Further, any health restrictions, allergies, medications taken by the child, and/or any other needs are noted below:

Signature of Parent/Guardian:






____

Date of Signature:











(This form is to be updated annually)

Lunch/Snack Agreement Form
Student Name:










Parent Name:











Please read and sign the following:

· I hereby agree to provide my child with snacks and/or lunch while he/she attends the Huron Academy Before and After Care program.

· I understand that snacks and lunch are not provided by Huron Academy during the Before and After Care Program.

· I agree that I will send ample snacks as well as a well-balanced, nutritional lunch for my child when they are in extended after care, and a lunch is required.

(Parent Signature)

(Date)

Receipt of Huron Academy Before and After Care Program Handbook

By signing below, I am stating that I have read and agree with the following statements:
· I have received and have read the Huron Academy Before and After Care program Handbook.

· I agree to abide by the policies and procedures contained therein.

· I understand and will adhere to the fee and payment structure and will keep my account current at all times.

· I understand that the policies contained in the Handbook may be added to, deleted, or changed at any time.

· I understand that all updates to the Handbook will be sent home with my child.

List all children attending Huron Academy:








  Grade













  Grade













  Grade













  Grade













  Grade






Parent/Guardian Signature:








Date:














Additional Comments:
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